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Community College 
Dual Enrollment to 

Adult School 
Students in All CAEP 

Funded Programs



Creating a pathway for 
Adult School Students 
through Special Admit. 
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This work is 
years in the 
making! 

○ Precedence (2015): Thanks to Santa Barbara 
City College, we learned designating Special 
Admit criteria is a local board decision. 

○ CC Professional Development (2017): De 
Anza Dean of Language Arts secured Opening 
Day workshop for an Adult School student 
panel. Helped w/ CC recruitment!

○ Data Presentation (2019): Held another 
Opening Day workshop regarding the need for 
Special Admit.

. 
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“
76001 (a) The governing board of a community 

college district may admit to any community college 
under its jurisdiction as a special part-time or 

full-time student in any session or term any student 
who is eligible to attend community college 

pursuant to Section 48800, 48800.5, 52620.
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Then the work really 
began! 
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North Santa 
Clara County 
Consortium 
Workgroups

Four Consortium workgroups: 

○ Student Support
○ Data
○ Professional Development
○ Articulation and Alignment. 

Each workgroup requires representation from all five 
institutions. 

Ex: Student Support is comprised of:

○ Deans
○ Faculty
○ Classified Staff 
○ Department Chairs
○ Counselors (from both colleges)
○ Transition Advisors from all three Adult Schools. 
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College buy-in!

● New and existing CC positions included/added 
supporting Adult School students within job 
descriptions.

◦ Counselor
◦ CTE Coordinator
◦ Adult School Coordinator, Outreach

● These positions created visibility for Adult 
School Students’ needs.

● Course offerings & curriculum were updated to 
benefit Adult School students more accurately.

● Student Support Workgroup adopted the 
Special Admit proposal as a Strategy for the 
Annual Plan, with CC staff at the forefront.
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The Proposal
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Community 
College
Process

The following had to be done prior to FHDA 
Board approval:

◦ Draft Proposal
◦ Present within Shared Governance

◦ Academic Senate Approval
◦ Board Agenda Request

Important Note:

FHDA Board buy-in established in 2019 at 
Opening Day data presentation was 
instrumental in an eager and smooth approval.
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“
Any student in an adult education program administered 

by a school district or noncredit program administered by a 
community college district that is pursuing a high school 

diploma or high school equivalency certificate, and receives 
the recommendation of the administrator of the student’s 
adult school or noncredit program of attendance, is eligible 

to attend as a special part-time student. 
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Transition Process to 
Community College
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Admissions & Records

-Met with Deans of 
Enrollment Services from 
both Foothill and De Anza.

-Addressed CC questions & 
concerns from Adult School 
lens.

Transition 
Process to 
Community 
Colleges

Special Admit Form & Application

-Created a district-wide Special 
Admit form modeled after HS dual 
enrollment process.

-Agreed upon process for receiving 
forms, verification, and coding.

-Trained Adult School Transition 
Team on form specifications and 
their role.
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Adult School 
Special Admit Form
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Real Student Example



Diana

★ South American born
★ Attended MVLA Adult School for 9 mos

○ Completed GED
★ Applied to Foothill

○ Placed in ENG 1A
★ Met w/ Counselor

○ Degree Works Academic Plan
■ Fall: Eng, Math, Med. Terminology (14 units)

■ Winter: Chem, Comm, Health (14 units)

★ AB 540 Status Denied
○ Needs over 1 year of CA schooling

★ Special Admit through FUHSD Adult School
○ Medical Terminology
○ 11 unit maximum
○ Prerequisite clearance
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Where do we go from 
here?



Electronic Form

We plan to migrate to 
Adobe Forms in light of 
being mostly virtual 
campuses.

Supplemental Qs

Students will indicate 
whether they have 
attended an Adult School 
and receive a survey 
about their adult school 
experience.

Dual Enrollment 
Cohorts

Starting with CTE and 
ESL, we are continuing to 
work toward establishing 
cohorts through MOUs.

The work 
continues!

Application

Per the State Chancellor’s 
memo on 8/19/20, 
OpenCCC will create 
fields/triggers for dually 
enrolled  Adult School 
students.

Outreach and 
Workshops

Provide specific 
opportunities for career 
and college exploration 
while students are still 
enrolled in Adult School.

20



Thanks!
Any questions?
Janie Garcia- Foothill, Adult Education Program Coordinator, Outreach

garciajanie@fhda.edu

Felisa Vilaubi- De Anza, Counselor, Adult School Transitions
vilaubifelisa@fhda.edu

Jenée Crayne- NSCCC Director-
DirectorNSCCC@gmail.com
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