
Clockwork: Book a Test 

Step 1: Login to MyPortal Step 2: Select Apps 

Step 3: Under ‘Students’ tab Select 
‘Clockwork’ Application 

Step 4: Select 'Clockwork Foothill
Disability Services'

Step 5: Choose “Book a Test” 



Step 6:  Read through and click “Next”    Step 7: From drop down window choose 
  your class and click “Next” 

Step 8:   
1. Input the date and time of when you are intending to take your test. 

a. Please ensure that it falls within the Testing Center's operational hours and 
consider your extra time accommodation when you are indicating the time you 
would like to take the test. 

b. For example, if your class test is 2 hours and you receive 2x extended time, you 
will have 4 hours to take the test. The time you choose for "Time of Class test" 
must fit these 4 hours within the hours of the Testing Center.

c. Please keep in mind that you may have to take your test on a date and/or time 
that differs from the scheduled date with your class.

2. For "class test duration" input the length of the class test WITHOUT extra time 
accommodations. For the the example stated above, a student would input "2" hours 
for "Class test duration."



  Step 11: Confirm your appointment details, check the box, and click "Finish."

Step 10: Double check the available time shown for the test, click “Next” 

Step 9: Choose all the accommodations you need for your test and click “Next”
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